
Your Email
Phone Number

 Your Name 
       Your Title/Position         

HOW TO F IND YOUR ROUTEHOW TO F IND YOUR ROUTE
Please note: 

ALL orders that do NOT have a Route # on them will be Cancelled! 

The easiest and fastest way to find your routing information is through email

Step 1: Start an email and put yourself in the email
Step 2: Right click, or double click your name

Step 3: click on the down arrow in the bottom right hand corner

I M P O R TA N T  I N F O R M AT I O N :
Route’s only go to Sanford Locations

Good Sam, Marshfield, and Rapid City do not have a route that goes to
these locations. EVEN if it shows a route #, it does NOT mean you have a

route. Please ensure you select the correct shipping method

Direct Report Name
         Title of your direct report        if you click show more,

you can get your
shipping address too


